
(on school letterhead)

(Date here)

Ms. Foundation Chair/PTA President

Your School

1234 Pleasant Drive

Your Town, MI 48000
Dear Ms. Foundation Chair/PTA President,

I am writing to you to request the Lakeview Public Schools Educational Foundation’s support for funding the participation by four of our teachers and administrators to attend the Michigan Association for Computer Users in Learning (MACUL) 2010 Conference to be held March 10-12 in Grand Rapids.

MACUL is a non-profit organization of over 3,000 teachers and administrators interested in sharing information about using technology in the educational process.  For over 30 years, the annual MACUL conference has been the best opportunity for professional development in the area of educational technology, and is the largest event of its type in the Midwest. Conference attendees are able to see presentations by nationally recognized leaders as well as by exemplary Michigan educators.  Hands-on workshops are also available for additional training experiences. The exhibit area is huge, and has nearly 200 companies displaying hardware, software and technology resources for our classrooms.  More information about MACUL and the MACUL conference is available at http://www.macul.org.

In recent years many of our schools’ teachers and administrators have attended the MACUL conference and as a result, the students of Lakeview Public Schools have benefited from the training and resources we received at the event.  We are also able to network with thousands of educators who are in similar teaching and administration roles that are using educational technology in creative ways.  Our goal is to send three teachers and the principal from Lakeview High School to the 2010 MACUL Conference, which we estimate will cost $1350.00.
Enclosed is a form to indicate your support as well as a flyer providing more information about the MACUL conference.  I’d be happy to talk to you at any time if you have questions.  I really hope that we can rely on your help to fund our participation at the MACUL conference so we can adequately equip our students with 21st Century skills. I appreciate your thoughtful consideration of this request.

I may be contacted at (555) 000-0000 or greateducator@mydistrict.org
Sincerely,

Ms. Mary Smith

Technology Coordinator


